viark Morton, Director Leland Township Library
brary@lelandtownshiplibrary.org
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b the mouse”.

® You can wal

**If the problem will take too much time.
¢ o If it is just too technically involved for your or others on the staff.




nternet?

¥ Are the head phones plugged in? Is the volume turned up?

.



| ng”?

*Do - time limit?

( ® Do you have thumb drives available to save information on?
.




be Reader or

Phos.

®* When you’re done if your computer does not automatically erase
® all activity make sure to delete saved items and empty the trash.




al Security

Numbe

® You can help a patro ules for a secure password to make sure

their accounts are safe.
®

%







1234567

password ] 19 Monkey
12345 20 Dragon




what they are

trying to do.
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